Recognition Inventory Worksheet

Please fill in the following:

Name:









      Date:



  

1.  When you do a good job, how would you like your supervisor to acknowledge you?
2. 
Describe the last time someone told you that you did a good job. How did that work for you? What, if anything, would you have changed about the way they told you?

3.  
From this list of “rewards” please circle the ones that are meaningful to you. Put an “X” through any that would be specifically uncomfortable or unwanted. Add additional ideas that are meaningful to you.

	Balloons
	Mug with agency logo

	Bonus Check
	Office supplies with agency logo (e.g., pens, paper)

	Candy
	Overnight lodging to attend conference or training

	Chocolate
	Personal note

	Clothing with agency logo
	Plants

	Consumer electronics (CD player, MP3 player, 
	Private praise

	                                    personal digital assistant)
	Professional conference registration

	Day off
	Professional journal subscription

	Flowers
	Public praise (staff meeting, newsletter)

	Funny cards
	Recognition ceremony/banquet

	Gift certificate (where? ______________)
	Serious cards

	Jewelry with agency logo
	Special snacks at work (what? ________)

	Lunch out with co-workers
	Sports tickets

	Lunch out with supervisor
	Personal note

	Membership in a professional association
	Other ideas? ______________________

	Movie tickets
	_________________________________

	
	_________________________________

	
	_________________________________


4. 
When your performance needs to be improved how would you like your supervisor to let you know? What kinds of assistance help you improve your performance?

